This is an example of a press release. You can use this template to write your own. Simply add in the details of your event, and change the parts in bold by entering your own details.
You could send this press release to your local radio station or newspaper by contacting their newsdesk – this information is usually available online.
PRESS RELEASE

Your contact name, telephone number and e-mail address

DATE

STEPPING UP TO THE CHALLENGE FOR BARNARDO’S

[Intro]

The early morning runs, aching limbs and blisters won’t stop [insert your name, age and where you’re from here] who is determined to run/trek/cycle the [enter name of event here] in aid of children’s charity Barnardo’s. 

[Insert some background info about yourself in the paragraph below]

Joe, who teaches at Ilford Comprehensive School, hopes that with the support of his students, colleagues, friends and family, he will raise an incredible £[insert amount here] for Barnardo’s. 

[Example quote]

Joe said, “I am thrilled to be running the [insert name of event] in aid of Barnardo’s. This is one of the toughest, yet most exhilarating challenges of my life. Knowing the money I raise will be used to improve the lives of vulnerable children throughout the UK is the best part of all. 

“I’m taking part in this event for Barnardo’s because I really believe in their cause. The charity helps more than 190,000 vulnerable and disadvantaged children every year and has services across the UK tailored to specific needs. Barnardo’s make a real difference to the lives of the children and families they work with.”
[Add more relevant info here]

To support Joe’s challenge, please visit www.barnardos.org.uk/fundraise_online and click ‘sponsor a friend’.

Notes to editors:

Barnardo’s works with more than 190,000 children, young people and their families each year.  Barnardo’s now runs more than 800 services across the UK.
We believe in the potential of every child and young person, no matter who they are, what they have done or what they have been through. We will support them, stand up for them and bring out the best in each and every child.  

Every year we help thousands of children turn their lives around. But we cannot do it without you. Visit www.barnardos.org.uk to find out how you can get involved and show you believe in children.

